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enrolment form

	Course Details

	Course Name: Certificate IV in Training and Assessment
	Course Code :  TAE40110

	Applicant Details

	Name:
	     
	Male/Female
	     

	Postal Address:
	
	Work Phone:
	     

	Suburb
	     
	P.Code
	     
	Mobile:
	     

	Email:
	     
	D.O.B:
	     

	
	
	
	

	Invoicing Details (if different from applicant details above)

	Company Name
	     
	Contact Name:
	     

	Postal Address
	     
	Phone:
	     

	Suburb/State
	     
	P.Code
	     
	Email:
	     

	
	
	
	

	TAE Full Course (10 units)
	Payment options

	Please tick the course method you wish to enrol in.  All dates are 2011 dates. 
	Pay upfront
	Payment plan

	 FORMCHECKBOX 

	Option 1 – RPL
 
	$799 *
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 
 2 x $400 monthly 

	 FORMCHECKBOX 

	Option 2 – Distance Learning
	Special $1196 Just $1050 Upfront payment only. Extended to 29/2/2012. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 
 3 x $400 monthly ($1200 Total)

	 FORMCHECKBOX 

	Option 3  - Attend Class
       
	$1596
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 
 3 x $565 monthly ($1695 Total)

	If attending class please indicate the course you wish to attend by selecting the start date.  
	 FORMCHECKBOX 
 9th March 

 FORMCHECKBOX 
 3rd April

 FORMCHECKBOX 
 11th May 
	 FORMCHECKBOX 
 5th June

 FORMCHECKBOX 
 6th July

	Upgrade Course TAA to TAE – Available to holders of TAA40104 Cert IV Training and Assessment only.

	 FORMCHECKBOX 

	Upgrade from TAA to TAE

	Price $           
Please enter the price quoted by the Enrich Training Rep or leave blank and we will contact you. 

	Other requirements

	Do you have any medical conditions, impairments, or disabilities?
  FORMCHECKBOX 
  No    FORMCHECKBOX 
  Yes       ………………………………
Do you require any special assistance e.g. literacy assistance or wheel chair?
  FORMCHECKBOX 
  No    FORMCHECKBOX 
  Yes       ………………………………
If attending class do you have any special dietary requirements?
  FORMCHECKBOX 
  No    FORMCHECKBOX 
  Yes       ………………………………

	Please note:

* If participant has been unable to gather enough evidence for RPL of one or more units, these units may be undertaken by self paced learning.  Each self paced unit will be charged at $200 per unit.  

- The certificate IV in Training and Assessment is GST free.  Therefore, GST has not been included in the above prices. 

	Declaration:

	I hereby agree that the information contained within this document is true and correct.  I agree that I have read and understood the attached terms and conditions. An electronic signature below is accepted.

	Participant Signature:
	     
	Date:
	             /               /     

	
	
	
	

	How did you hear about Enrich Training?

	 FORMCHECKBOX 
 Advertisement paper/magazine
	 FORMCHECKBOX 
 Recommendation from a previous student

	 FORMCHECKBOX 
 Website/Internet
	 FORMCHECKBOX 
 Work Colleague

	 FORMCHECKBOX 
 Word of mouth
	 FORMCHECKBOX 
 Other:      ______________________


Please Return this form to;

Email – info@enrichtraining.com.au
Mail - Enrich Training, PO Box 1164, Lutwyche Qld 4030
Fax - Please fax this form to Enrich Training on (07) 3315 6266
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Payment Options
Once the completed enrolment form is received by Enrich Training we will prepare an invoice for your payment.  Should you wish to pay prior to receiving the invoice you may do so using any of the following methods and you will be issued with a receipt shortly after the payment has been received.    
Payment Method 
I am paying (please tick)

 FORMCHECKBOX 
  Internet / funds transfer - My Internet funds transfer will be made on this date_     ____ 
To pay by direct credit from your bank account:

Bank:

ANZ

BSB No:            
014247

Account No:       
493 679 436

Account Name:  
Enrich Training

You’re Reference No:   
Company Name, Participant Name or Inv no.
 FORMCHECKBOX 
  Credit card payment – A 2.5% surcharge is applicable.    FORMCHECKBOX 
 Visa   FORMCHECKBOX 
 MasterCard   
Credit card number -         /          /            /       
Expiry Date -       /      
 FORMCHECKBOX 
  Invoice Me
 FORMCHECKBOX 

Cheque / or money order
My Cheque or money order payable to “Enrich Training” is enclosed.
Please return this form by – 

Email – info@enrichtraining.com.au
Mail - Enrich Training, PO Box 1164, Lutwyche Qld 4030
Fax - Please fax this form to Enrich Training on (07) 3315 6266

Thank you for choosing Enrich Training!
Policy 4.0 

Participant Fees, charges and refunds

1.0 Policy

This policy outlines Enrich Training’s guidelines for the payment of fees and issue of refunds.  All training participants are required to pay fees in line with this participant fees, charges and refunds policy.  Applicable course fees will be agreed and signed to on the Training Agreement or enrolment form. If Enrich Training is unable to provide training for any reason pro-rata refunds will apply. Payment Terms
Fees and charges (if applicable) are due and payable within 14 days of invoice.
Payment Plan Policy

If a payment plan has been requested, due dates and amounts will be clearly stated on the invoice.  Each payment is due and payable within 14 days of invoice.  

Transfer Policy

Transfer of training dates must be advised in writing at least 14 days prior to the commencement of the first scheduled training session as agreed and booked. Transfers made after that date may be subject to a penalty charge of $100.

Cancellation and Refund Policy

Cancellations received up to 14 days prior to course commencement will incur an administration charge of $200.

Cancellations received between 1 and 14 days will incur a charge of 25% of the full program fee.

Cancellation received after commencement will be subject to the following conditions;

Short Courses

No refunds will be due for participants who cancel a short course (i.e. 1 or 2 days) after commencement. 

Courses/Traineeships (includes all qualifications and programs longer than 2 days)
If a course or traineeship is cancelled prior to the learner completing 50% of training for the qualification a refund of 30% of the full course fees less an administration charge of $200 will apply.

No refunds will be given for participants who cancel after 50% of the training for the qualification has been delivered by Enrich Training.  

No refunds will be given for participants whose allocated course duration has been exceeded regardless of % of course completed. 

RPL and Self Paced

No refunds will be due for participants who cancel a RPL or Self Paced course after enrolment.  

Unpaid Fees

· The Client must pay all invoices issued by Enrich Training within 14 days of the date of each invoice. 

· Enrich Training reserves the right to take whatever action including, discontinuing programs, institute legal proceedings, etc., to safeguard its interests

Extenuating Circumstances 

Should a participant be unable to continue their studies due to legitimate reasons such as sickness, death or family circumstances, a pro-rata refund may be given less a $200 administration fee.

Reissuing of a Certificate

Certificates may be re-issued upon request at a cost of $25. Note: this fee is subject to change over time.  

Students deemed Not Yet Competent

Students will be given 2 opportunities for assessment.  Students who are deemed Not Yet Competent after the second assessment event will have the opportunity to re-enroll into the unit.  A fee equivalent to the standard unit/course fees at the time of re-enrolment will be due.  
